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DMR Instruction Sheet and Federal DMR Forms in this Mailing 
For assistance, please contact Lonnie Brumfield at (317) 233-2547 or lbrumfie@idem.in.gov 
 

Other DMR Reminders 
1. When there is no discharge from an outfall, please mark the “No Discharge” box on the DMR form.   
2. When there is a discharge from an outfall, completing all empty data boxes in the “Parameter” rows on the 

DMR form is mandatory.  When there are no analytical results for an individual parameter, fill in each empty 
box with an asterisk (*) and explain the reason for the empty box in the comments section at the bottom of the 
DMR form or on an attached page.  If any fields are left blank, the database automatically generates “non-
receipt violations” which may subject you to an enforcement response.   

3. Analytical test results which are below detection levels should be reported on the DMR using a less than 
 “<” symbol plus the laboratory’s numeric limit of detection for that parameter (i.e. “<5 mg/l”).  
4. If a DMR is submitted a second time for the same reporting period, check the “Revised” box and 
 indicate the revised data with highlighter or use of a red pen.   
5. Maintain copies of your DMRs and supporting documentation at the facility for a minimum of 3 years. 
6. Special note to permit holders generating their own version of EPA Form 3320-1:  

Our compliance tracking system uses all of the codes on IDEM’s EPA Form 3320-1 to ensure accurate 
 monitoring of NPDES permit conditions.  If you are using a self-generated DMR not supplied by IDEM, you 
 must ensure that each monthly DMR Form matches the various codes printed on the IDEM supplied EPA 
 Form 3320-1.  If your version of the DMR does not match the IDEM supplied DMR in the areas of Permit 
 Number, Permitted Feature, Monitoring Period From and To dates, Parameter Number, Monitoring Location 
 code, Seasonal Indicator code, and contain all of the monitoring requirements required by the permit; we will 
 no longer accept your version of the DMR Form.  Please be sure to check the parameters and their codes for 
 every calendar month for each DMR, since compliance schedules, summer and winter seasons, 
 bacteriological requirements and bimonthly/quarterly/semiannual reporting requirements can make 
 DMR parameters and codes change from one month to the next.  Thanks for your cooperation. 
7. Do not send correspondence with DMRs unless it explains missing data/violations reported on DMRs. 
 

Sampling on Holidays 
You must sample as many times per week as your permit requires.  There are no exceptions for holidays, although you 
may rearrange sampling days to accommodate the holiday.  
 

Sewer Overflow (Bypass/Overflow) and Emergency Response Spill Reporting 
Any release from a sanitary sewer must be reported to OWQ.  This includes basement backups, overflowing manholes, 
etc.  Releases must be reported and cleaned up.  Failure to report any overflow is a serious violation and a high priority 
for enforcement action.  Completing and faxing in our BYPASS/OVERFLOW INCIDENT REPORT FORM satisfies 
both the OWQ telephone and written reporting requirements of your NPDES permit.  To speak with someone in OWQ, 
call (317) 232-8670. The bypass/overflow form can be found at http://www.in.gov/idem/5104.htm  
 

If the release is resulting in damage to waters of the state, a fish kill or other severe environmental damage, it meets the 
definition of a spill and must also be reported immediately to the Emergency Response spill response line at:  
(317) 233-7745 or toll free w/in Indiana at (888) 233-7745. 
 

Monthly Reports of Operation & Monthly Monitoring Reports are located at: http://www.in.gov/idem/5104.htm 
Updated State form versions are available each January.  Please use (print or download) the most recent copy of the 
applicable State form to submit with the Discharge Monitoring Report form for your facility.  Direct any questions 
about these forms to Don Daily at (317) 234-2579 or by e-mail at ddaily@idem.in.gov 
 

Certification Renewal Online or by Mail 
Renewal notices have been mailed to wastewater operators with certifications expiring on June 30, 2008.  Online 
renewal is available May 1 through July 1 at http://extranet.in.gov/mylicense   Operators may also renew by mail.   
 

Should you have any questions about the renewal process or you did not receive a renewal application, please contact 
Rebecca McMonigle at (317) 232-8791 or by e-mail at rmcmonig@idem.in.gov 
 

Fall 2008 Wastewater Operator Exam – First Opportunity to Apply for Wastewater Operator Apprentice 
  Exam Date:  October 9, 2008  Application Deadline:  August 25, 2008 

To apply and prepare, please visit http://www.in.gov/idem/5088.htm 



F R E E    A S S I S T A N C E    F O R   T H E   A S K I N G  ! 
 

On-site Operator Assistance and Training Program (OATS) 
Operators are urged to seek assistance if they’re experiencing operational problems before these problems impede their 
ability to effectively operate the plant and jeopardize their license or job.  IDEM staff Kevin Green and David Denman 
are available to provide on-site, hands on assistance to WWTP operators by evaluating operational conditions, 
laboratory and other data in order to help achieve and maintain NPDES compliance and improve operating 
efficiencies.  We also encourage municipalities and plant owners to provide the operator with the resources needed to 
do their jobs.  For more information or to request assistance, please contact Don Daily at (317) 234-2579 or by e-mail 
at ddaily@idem.in.gov 
 
InWARN – Indiana Water/Wastewater Agency Response Network “Utilities Helping Utilities” 
WARN is the formalized system of “utilities helping utilities” deliver mutual aid following major emergencies. Over 
the past three years, WARN systems have been developed, implemented and utilized extensively in California, Texas 
and Florida.  It is the success of this system and the challenges caused by Hoosier tornadoes, ice storms, earthquakes 
and flooding that make WARN a logical program to be implemented in Indiana as InWARN. 
 

The fundamentals of a WARN are the execution of Mutual Aid Agreements (MAA) and the maintenance of a web-
based system where a utility in need can post its needs and other utilities can post assistance as they are able. The goal 
is to provide aid to member utilities during times of emergency.  The means will be to allocate utility personnel with 
the appropriate expertise, equipment and tools where needed to assess and assist the impacted water and wastewater 
systems in getting their systems operational as quickly as possible. The executed MAAs will provide a mechanism for 
compensation, health care, insurance and other basic needs of the responding utility.  These concepts are well proven 
in the electric power industry.  Participation in the InWARN is strictly voluntary and there will be no further 
government involvement after the system is launched. 
 

Under the leadership of the Indiana Section of the American Water Works Association (AWWA), Indiana is well 
underway in InWARN development.  The Indiana Association of Cities and Towns (IACT) agreed to host the 
InWARN web site. The InWARN MAA was formally launched on August 29, 2007.  Today there are 26 water and 
wastewater utilities that have signed the MAA agreement and are ready, willing and able to assist other InWARN 
members in times of distress. InWARN is designed to get the correct resources to the appropriate location within the 
first days after an event. 
 

If interested in joining InWARN, please contact Brandon Cockrum, IACT at (317) 237-6200, extension 234, or 
bcockrum@citiesandtowns.org.  For more information – http://www.inawwa.org/pages/new.htm , see the Mutual Aid 
and Frequently Asked Questions documents. 
 

Confidential Compliance and Technical Assistance Available 
The Compliance and Technical Assistance Program (CTAP) is a non-regulatory program within IDEM, which offers 
free, confidential assistance to the regulated community. CTAP is bound by Indiana law IC 13-28-3-4 to keep business 
specific information confidential from the public and regulatory divisions of IDEM.  For more information, to obtain 
compliance or regulatory assistance, or to request a confidential on-site visit, call CTAP at 800-988-7901 or visit 
http://www.in.gov/idem/4108.htm 
 

Pollution Prevention Opportunity Assessments 
An environmental engineer is available to conduct a free, confidential P2 assessment using continuous improvement 
practices. This assessment could help you reduce operating expenses, use fewer raw materials, conserve energy and/or 
reduce waste and emissions. Call (800) 988-7901 for an assessment. 
 

EMS Development Assistance 
Contact IDEM at (317) 233-5554 if interested in onsite assistance to develop an Environmental Management System.  
  

Lean and Clean Workshops this Summer 
IDEM, in partnership with the Clean Manufacturing Technology Institute (CMTI) at Purdue University, is offering 
free one half day “Lean and Clean” workshops at locations across Indiana. The workshops are designed for facilities 
that are certified to the ISO 9001 Quality Management System Standard and/or have implemented lean manufacturing 
or other quality and production efficiency systems but do not have an Environmental Management System in place. 
 

The purpose of the workshops is to reduce overall cost and liability associated with their facility, to help reduce their 
“carbon footprint” and to enhance the facility’s contribution to their community’s sustainability.  The workshops will 
be conducted by CMTI staff; the locations, dates and registration information are provided on the CMTI website: 
https://engineering.purdue.edu/CMTI.  


